Sentence connection. Cohesion. Referring back. Referring forward. Substitution.
When we speak or write, we very often want to make some connection with other things that we are saying or writing. There several ways of doing this and they provide cohesion in our use of language.
The most common way of providing cohesion is by referring back to something that has already been mentioned. One common way of referring back to something is to use a personal or a possessive pronoun or such pronouns as ‘another’ and ‘many’.
The keeper came loping softly up the lane with the dog padding at his heels, and we watched them through the hedge as they went by.

I held her very close. My cheek was against hers.
… programmes which tell the computer to do one thing rather than another.
We can also use a quantifier or a cardinal number.

The women were asked to leave. Some of them refused.

… the Guatemalan earthquake which killed 24, 000 people and injured 77, 000.
Another common way of referring back to something is to use a specific determiner such as ‘the’ or ‘its’ in front of a noun.

A man and a woman were struggling up the dune. The man wore shorts, a T-shirt, and basketball sneakers. The woman wore a print dress.

To refer back in a specific way demonstratives are widely used. When we use ‘this’ or ‘these’, we are linking ourselves with the thing we are referring to.

Only small pines are left. Many of these have twisted and stunted shapes.

In contrast, when we use ‘that’ or ‘those’, we are distancing ourselves slightly from the thing we are referring to. There’s one boss and that boss is in France. There’s a lot of material there. You can use some of that.
Although ‘this’ and ‘that’ are singular pronouns, we can use them to refer back to a number of things or facts that have just been mentioned, instead of using a plural pronoun.

He had played rugby at school, had been in the army and had briefly been a professional footballer. That was thought to be his favour when the job came up later.
Demonstratives can also be pronouns or determiners which refer back to an entire sentence or a number of sentences.

‘You’re the new doctor, aren’t you? – ‘That’s right.’ I accept neither of these arguments.
We can also use the adjective 'previous' attributively to refer back to a section of text.

As explained in the previous chapter, the bottle needs only to be washed in cold water.

In written English we can also refer to what you have just mentioned by using 'above' as a modifier. I have not been able to validate the above statement.

We can also use 'the above' without a noun group after it. 

Keep supplies of rice and spaghetti. Also, to go with the above, Parmesan cheese and tins of tomatoes.
When we have just referred separately to two things or groups of things, we can refer to the first one as 'the former' and the second one as 'the latter'. These expressions are used mainly in formal English.

It used to be said that the oil exporting countries depended on the oil importing countries just as much as the latter depended on the former.

When we want to refer generally to a whole class of things like the one that has been mentioned, we can say 'things of this kind' or 'things of that kind'. Alternatively you can say 'this kind of thing' or 'that kind of thing'.

We'll need a special new terminal to incorporate customs facilities, immigration facilities, and things of that kind.

The adverb 'then' is used to refer back to the time that has just been mentioned or discussed.

In ancient times poetry was a real force in the world. Of course the world was different then.

The adverb 'there' is used to refer back to the place that has just been mentioned.

I decided to try Newmarket. I soon found a job there.

After describing a way of doing something or a way in which something happens, we can refer back to it using the adverb 'thus'. 'Thus' is a formal word.

Eventually with a groan of good nature he gave in. There was, as a matter of fact, even something pleasing to him in thus giving in.
There are various groups of nouns which are used to refer back in a general way to what has already been said. They refer to whole sections of spoken or written text.

For example, we can often refer back to what has already been said in a text by using a noun which classes it as a type of verbal action, for example an admission, suggestion, or question.

'Martin, what are you going to do?'—'That's a good question, Larry.'

'You claim to know this man's identity?'—‘I do.’—'You can substantiate this claim?'

To this group belong: account, advice, assurance, charge, complaint, demand, information, protest, tale, warning, and many others.
In the same way, you can also refer back to ideas that you know or to ideas that you know or think someone has by using a noun which also indicates your feelings about the ideas. For example, if you refer to someone's idea using the noun 'view', this shows that your feelings about it are quite neutral, whereas if you use the noun 'delusion', this shows that your feelings are stronger. Here we’ll use nouns: analysis, assumption, belief, doubt, hope, idea, view, wish, etc.

There is nothing to cry for. They cannot keep me there against my will.' Secure in this belief, he hugged her reassuringly and followed the servants out.
Generally speaking, when we are referring back to something that has been said or mentioned, we can use almost any noun which refers to texts, ideas, events, and sometimes even to people. The noun we use allows us to express our exact reaction to the thing which is being referred to. For example, we can refer to a football defeat using nouns such as 'tragedy' or 'farce', and we can refer to an argument using nouns such as 'wrangle' and 'battle'. This is a productive feature of English.

Substituting for something already mentioned: using 'so' and 'not'

'So' is sometimes used in formal English as a substitute for a complement that has already been mentioned or implied.

They are wildly inefficient and will remain so for some time to come.

Its impact was enormous everywhere but nowhere more so than in the Soviet Union.

'So' is used to substitute for a clause after 'if, when the action or situation we are talking about has already been mentioned. Will that be enough? If so, do not ask for more.

'Not' is used to substitute for a negative clause, to imply the opposite situation to the one already mentioned.

You will probably have one of the two documents mentioned below. If not, you will have to buy one.
'So' and 'not' are also used to substitute for clauses after some common reporting verbs. They are also used after the expression 'I'm afraid', which is used to report an unwelcome fact.
On the whole, like ellipsis, substitution is a device for abbreviating and for avoiding repetition. Most of the substitutes or PRO-FORMS within sentences are also used across sentences. For example, the most obvious pro-forms for noun phrases are the 3rd person pronouns.

Dr Solway took the student’s blood pressure. He also examined his lungs and heart.
Referring forward
There are various ways of referring forward to things that are about to be mentioned. These often involve the nouns (already mentioned) which are commonly used when we are referring back to something. This chapter will follow the same pattern as the previous one.
We use ‘following’, ‘next’, ‘below’ to refer forward.

In the next chapter we’ll examine this theory in detail. I draw the following conclusions: the staff should be available for all who want it.
There are also other ways of referring forward to things which also involve focusing on the thing referred to. These involve cleft sentences.
